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Dear Students,
I am writing to welcome you to Year 7 here at the Academy. September will be a strange
time as you have had so long out of school since March. Normally you would have had your
transition week here at the Academy by now and we would have had the chance to talk to
you in detail about the new term.
However, I know you will be brilliant! Your primary school teachers have told us all about
you and I cannot wait to see you on Wednesday 3rd September when our new term
begins. The Academy is a small school and a welcoming family and although everything will
seem a bit strange at first I know that it will be no time at all before you are feeling right at
home and working, learning and playing as well as ever. Our teachers and support staff as
well as our student mentors and prefects will be here to support you, to answer any
questions and to help you make a success of everything you do.
Every year at transition week I ask our new students to make me a promise. I ask them to
promise that they will never, ever, leave the academy at the end of the day worried about
something that they have not spoken to anybody about. We are really good at solving the
problems we know about but it is much harder if we don’t know what is worrying you. Even
though you have not been able to make it to me, please make this promise to yourself right
now.
I know that next year’s Year 7 will be one of the very best ever. I look forward to seeing you
all in September. In the meantime, have a wonderful summer. See you soon!

RICHARD HEDGE
Head teacher
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Every student is part of a tutor group made up of other students from the same
year. In September, there will be five tutor groups in Year 7. The tutors will be:
YEAR 7 TUTORS

Mr Worstoncroft

Mrs Jones

Mrs Underhill

Chris.worstoncroft
@macclesfieldacademy.org

Isabelle.jones
@macclesfieldacademy.org

Emily.underhill
@macclesfieldacademy.org

Mrs Wild

Mrs Williams

Andrea.wild
@macclesfieldacademy.org

Ashlie.williams
@macclesfieldacademy.org

The tutor is the main point of contact for life in school; please address all communications to
them in the first instance. They will take a special interest in your childs progress and
wellbeing and will always be a good person to talk to if you are unsure or worried about
anything that has happened in the Academy.
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Mrs Locke
Year 7 Manager

Miss Kelly
Year 7
Key Stage 3 Progress
Leader

Head of Key Stage 3
Pastoral

Sarah.kelly
@macclesfieldacademy.org

Kerry.locke
@macclesfieldacademy.org

Lesley Milloy
SENCO

Matt Nicholson
Assistant Head
Pupil Premium
Champion
Behaviour Management
Safeguarding
Attendance

Lesley.milloy
@macclesfieldacademy.org

Matt.nicholson
@macclesfieldacademy.org

Pauline Holt Family
Liaison

Rachel Czerwinski

Pauline.Holt
@macclesfieldacademy.org

Rachel.Czerwinski
@macclesfieldacademy.org

School Nurse

For a full list of teachers and email addresses please see the Academy website:
https://www.macclesfieldacademy.org/home-working/staff-emails/

The School Nurse is in school on a regular basis. A drop-in clinic is available at
break time and lunch time where you can discuss health matters in confidence.
The School Nurse’s room is A8 (Medical room), opposite the Head teacher’s
offic
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Wednesday 2nd September 2020
On the first day of the Autumn term,
Wednesday 2nd September 2020, your child will
arrive by 8.30am with all the other Year 7
students and go to the Main Hall via the front
door.

They should wear their uniform and bring their
pencil case, school bag and their student booklet! No PE kit is necessary

The first part of the morning will be spent getting in tutor groups and their
form tutor will give out their timetable.
The day will finish at 3pm when they can go home. To help ease them into
school life and give them a chance to orientate themselves, Year 7’s will have
the school to themselves on Wednesday 2nd September.
They will be joined by Year 10 and 11 on Thursday and finally the whole school
will be back in on Friday.
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LOST PROPERTY
Lost items will be brought to student reception for claiming.
Please make sure that everything is labelled so things can be identified
as quickly as possible

IT HELPS IF YOU MARK EVERYTHING WITH YOUR FULL NAME
(using a permanent marker on a label is a simple & effective way to do it).

If a named item is handed in to the Student Reception,
it can easily be returned to its owner.
If the item has not been handed in to reception, always try again at the
end of the week as some items can turn up a few days later.
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8:35

Movement to Registration

8:40

Registration
Tutor Time/
Assembly

9:00

Period 1

10:40

Break

11:00

Period 2

12:40

Lunch

13:20

Period 3/
Registration

15:00

School ends

School is open from 8 am for all students and both the
dining room and the breakfast club are open at this
time. If they are late, they will be issued with a late
detention at lunch.
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If you need to write to the school, you should address the letter to your child’s
Form Tutor, Year Leader or Year Coordinator, at the address given below:

The Macclesfield Academy
Park Lane
Macclesfield
Cheshire
The telephone number at the Academy is 01625 383100.
SK11 8JR
Even though we have several telephone lines, some times of the day can be
especially busy. PLEASE BE PATIENT. If you have “anonymous call barring” on
any of your contact telephone numbers, the school switchboard will not be
able to contact that number. This is crucial since the call may be urgent.
You can contact us by
E-mail: info@macclesfieldacademy.org
Web:

www.macclesfieldacademy.org

Please state the full name and form of your child in any communication- this
will help us deal with your enquiry promptly.
We have a special email account that is checked at the start of every day:
TMApastoralsupport@macclesfieldacademy.org
For any concerns about bullying please, email tellus@macclesfieldacademy.org
You can also follow our Social Media and website for regular updates:
Facebook: The Macclesfield Academy
Twitter: @TheMaccAcademy
Instagram: maccacademy
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If you need to get a message to school concerning your child, the most effective way is to email your child’s Form Tutor. We take home-school communication very seriously and we all
endeavour to reply to parents as soon as possible. Please understand that due to teaching
and meeting commitments, these may take up to 48 hours. Please ensure that we have two
numbers to contact you on.
We expect Academy staff to be courteous and polite and insist on the same in return.
Parents who are rude or aggressive when communicating with Academy staff may be
banned from the site. Full details of the following can be found at :
https://www.macclesfieldacademy.org/about/policies-and-procedures/
School Gateway
Here at The Macclesfield Academy, as you should know and many of you have already
signed up, we use School Gateway. This means that you will be able to make online
payments for any trips via the School Gateway smartphone app or website. It will also be
possible to pay for school lunches in the same way. We will also notify you by text or email
when new items such as school trips are available for payment on School Gateway. You will
also be able to give online consent, where required, for your child to take part in activities.
What you need to do now
Ensure that you provided an email address and a mobile telephone number to the school.
Without these you will not be able to register. Activate your School Gateway account. It’s
quick and easy to do. All you need are your email address and mobile number that school
holds on record for you.


Download the app: If you have a smartphone, please download School Gateway from
your app store (Android and iPhone). The app shows the same information as the
website PLUS it saves the school money when we send you a text message.

OR
 Visit the website: www.schoolgateway.com and click on ‘New User’. You’ll receive a text
message with a PIN number. Use this PIN to log into School Gateway.
We’ll notify you by text or email when new items are available for payment.
Can’t activate your account?
If you’re having trouble logging in, it may be because the school does not have your current
email and mobile phone number on record. Please call the school and we’ll update the
details on our system. We hope that you will find School Gateway to be a fast and easy way
to pay for school items. Any problems please contact the school.
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We would like to take this opportunity to clarify Academy rules regarding
uniform, equipment and appearance to ensure that there are no
misunderstandings when joining The Macclesfield Academy.
 Dark blue Academy blazer
 Academy tie
 Black jumper
 White shirt (not blouse)
worn with the top button
fastened.
 Skirt with the Academy logo
worn correctly at the waist and
not rolled.
 Trousers should be plain
black traditional tailored
trousers. No jeans or skinny
trousers. No studs or extra
zips. No leggings.
 No variation of the skirt or
trousers is acceptable



Plain black traditional style shoes; anything that could be mistaken for a
trainer or a plimsoll will not be accepted. No boots.

 Socks – White or plain black. No higher than knee length. Black or
natural tights. No leggings.
If in doubt about any aspect of uniform, particularly shoes and hairstyles, please
ask before buying.

11

Girls’ PE kit:
Navy blue polo shirt with
logo
Navy blue shorts or skort
with logo
Blue leggings with The
Macclesfield Academy
logo
Full navy blue tracksuit
with logo (not
compulsory)
Trainers suitable for
Sports Hall and Astro turf
Gum shield and shin pads

Boys’ PE kit
Navy blue polo shirt with
logo
Navy blue shorts with logo
Full navy blue tracksuit
with logo (not
compulsory)
Trainers suitable for
Sports Hall and Astro turf
Gum shield and shin pads

Academy uniform can be purchased from our sole stockist in
Macclesfield, Classworx, King Edward Road, Macclesfield SK10 1AP,
Telephone: 01625 500552, uniform@classworx.co.uk,
www.classworx.co.uk
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EQUIPMENT – COMPULSORY ITEMS







Bag – big enough to carry large
text books and / or A4 file
Pencil case with at least 2 pens, a
ruler and a pencil
Reading book
Homework folder
Uniform and equipment card
From Year 7
a scientific calculator.
Suitable calculators can be
purchased in school or found online. This model is also available from
supermarkets at around £8 in black, pink, blue or white. Alternatively, a
calculator and Maths set can be obtained from the school.
If in doubt about any aspect of uniform, particularly shoes and
hairstyles, please ask before buying.

PERSONAL APPEARANCE








The rule regarding hair styles or colours is that they are not unusual.
There should be no hair dye or coloured stripes or highlights unless they
would not be noticed (for example a light brown colour would not be
noticed but a purple one would.)
Similarly a short hair cut would not be noticed but a shaved head or
shaved stripes would.
Make-up – light foundation only permitted. No lipstick or mascara.
Jewellery – plain stud earring only – maximum of one per ear. No rings.
No bracelets of any type.
Facial / tongue piercings are forbidden.
False eyelashes and nails must be not be worn.
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Your child is absent from the Academy:
If your child is absent from the Academy you should telephone us, selecting the appropriate
option, as early as possible on the first morning of absence giving the reason for absence and
expected return date. If you do not do this they may receive a phone call at home or at work
from our automated system. In addition, we also need a note about their absence on return
to school which should be handed to the form tutor. Please remember that your child should
be in school whenever possible and there overall attendance should be above 98% for the
year so that it does not affect their education.

If your child needs to go out of the Academy:
Except in an emergency, appointments should be made out of school time to avoid
disruption to your child’s learning. If your child has an appointment with the dentist or
doctor, you need to send a note to be given to your child’s form tutor so they can make a note
in the register. Your child must sign out at Student Reception when you leave school (and
sign back in again if you return that day). Very few appointments last for a whole school day,
so your child will be expected to be in.

If for any reason you need to collect your child unexpectedly please warn the office so that
they can arrange to have your child fetched from class, due to the size of the building this
can take up to 15 minutes.

Your child is ill during the school day:
If your child has an accident or is taken ill, we will get in touch with you as soon as possible
and will help to make all necessary arrangements. The New Entrant Form you hand in has
telephone numbers where we can reach your parent(s) or carer(s). Please make sure that
these are kept up to date so that we can contact you in case of emergency.

You move house:
If you move house, you need to bring in a note with your new address and telephone number
on it. The information on the Academy computer system will be changed. We also need to
know of any changes to places of work or telephone numbers for any of the people you list
as your contacts on the New Entrant Form. The information we have about parents or carers
must be correct as we may need to contact them urgently if you have an accident at school.
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Break Time
10:40 –
11:00 am
Lunch Time
12:40 –
13:20

Mrs A Salt is our Catering Manager. The catering facilities at Macclesfield Academy offer a
wide variety of hot and cold meals at reasonable prices. Healthy options are available every
day alongside the usual favourites. A vegetarian option is available daily.
Breakfast is 8.00-8.35am.
Start the day the right way with breakfast at school. From traditional favourites of toast and
teacakes, cereals and milk to hot chocolate, tea, coffee and bagels.

MORNING BREAK - serving hot and cold snacks including bacon or sausage
baps, teacakes, toast, cheese on toast, bagels, tortillas, sandwiches, cakes
and drinks .
LUNCH TIME - serving hot main meals, sandwiches, jacket potatoes with various fillings,
salad bar, pasta, paninis, pizza, cakes and drinks.

If you do not wish to buy food from the Academy you can bring your own
break time snacks and/or packed lunch.
During break time and lunch time your child must stay inside the Academy
grounds. They are not allowed to leave the premises to go to the local
shops.
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Cashless catering is in operation at Macclesfield Academy. We operate a
cashless catering system with fingertip identification. Opting for a biometric
system has improved the service within the canteen.
Students are biometrically enrolled onto the new cashless catering system
then place their fingertip on a scanner in the canteen to make a payment for
food. In order for your child to access this please make sure you have handed
in the permission form.
You can top up your child’s account online on the school gateway at any time
using a debit/credit card. You can also register your bank details so that you can
pay from your account. If you have any problems with making payments please
contact the school office or the finance office. They will have a limit of £5.00 a
day to spend in the canteen but you can credit the account with as much as you
want to. You can see from the app how your child has spent the money.
If your child is eligible for free school meals, please make sure that you have
registered and although the Biometric machine will not display a credit balance
on your account the till in the canteen will know that your account has credit
on it.
A four week menu provides choice and variety on a week to week basis with an
exciting mix of traditional favourites and market trends.
Sample prices

Main meal £2.35

Fruit £0.55

Wedges £0.70

Tray bake £0.85

Hot baguette £2

Pudding and custard £0.85

Sub roll £2

Milkshake £0.75

Sandwich £1.50-1.75

Cereal + milk £1.15

Pizza £1.25

Toast £0.30

Salad £2

Oatcake + cheese £1

Radnor juice £0.85
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Free school meals / Pupil Premium

If you need any help applying for free school meals,
please contact Mrs Locke, Year 7 Pastoral Co-ordinator.

18

Getting to the Academy...
WALKING:
This is the best option for your child and the environment but please make sure your child is fully road
aware and uses the appropriate crossings.

BUSES:
Some of the students will travel to the Academy by bus. If you feel your child
may be entitled to a bus pass please contact Cheshire East Council School
Transport
On 0300 123 5012 or email schooltransport@transportservicesolutions.co.uk

When the bus passes are issued you will be advised of the times of the buses and the route they
take. Cheshire East Council allocates bus passes and the Academy has no control
over this. You will not be allowed to travel on the bus without your pass so please
submit your application as soon as possible.

ON YOUR BIKE or SCOOTER!

If your child cycles to the Academy, you can leave your bike in our cycle
racks, located within the Academy’s own grounds. They will need to
bring their own lock. There is a locked cupboard to leave helmets in.
Please ensure your child has a helmet, that their bike is in full working
order including lights and that they are fully road aware.
BY CAR:
If you have to travel by car, please do not drive onto the Learning Zone
campus first thing in the morning. Please be considerate to neighbours and
other car users. Do not park on Ryles Park Road or on Park Lane.
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In Years 7 & 8 students are taught the following subjects













English
Maths
Science
French and/or Spanish
History
Geography
Religious Studies
Music
Art
Drama
Computer Science
Physical Education
See more at: http://www.macclesfieldacademy.org/curriculum/subjects
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To support our students in Years 7 & 8, and enable them to develop their longterm memory so that they are better prepared for the examinations they will sit
at the end of their GCSE / Technical Award courses, we are using tests to assess
their knowledge and understanding.

Assessment Procedures:
In the core subjects, students will have at least one assessment per term in:





English reading
English writing
Maths
Science

The tests will assess the knowledge covered in recent topics and will also cover
the skills and understanding taught previously.

Tracking Progress:
 In previous years, students were placed into a prior attainment band
based on their Year 6 test scores and other tests that they completed
during their transition from primary school. However, this year we will
allocate students into bands during the first term, once we’ve had a
chance to get to know them.
 An expected score will be calculated for each band
 Assessment results are colour coded:
o
o
o
o
o

Blue = Well above the expected score for their band
Green = Above the expected score for their band
Yellow = Achieved the expected score for their band
Amber = Below expected score for their band
Red = Well below the expected score for their band
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Opening Times:
Every break and lunchtime and after school homework club until 4.30pm.
How to join?
All students are members.
Where is the Library?
It is in the heart of the school on the main corridor just past Maths opposite the
progress control room.
Are there fines if they are not brought back on time?
No but reminder letters will be sent to via the form tutor. If the books are still not
returned a bill will be sent home for their replacement.
What else is there in the Library?
Daily papers, local papers and other magazines. Your child can also use the school wide computer network to access your work.
Anything else?
Your child can access the Internet; use the reference section, or just sit quietly and do
homework.
Homework Club
Homework Club takes place in the Library until 4.30 pm.
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Just a reminder that if, as a parent, you have ever struggled to make sense of
the homework which has been set for your child, help is at hand!
Every student in the school and every parent have access to a list of homework
set each week and this is accessible from the Student VLE page of the website.
Each student has their own personal page as well as being able to look at the
whole school calendar. The tasks listed have numbers on them counting down
to the deadline and in some instances; an electronic copy of the task will be
available to download. You will also be able to see if your child has submitted
their homework on time.
Don’t forget, the Library is open at 8am every day, with access to computers
and printers.
Homework Club is in the Library on Monday, Tuesday, Wednesday, Thursday
and Friday from 3-4.30pm.

To log in as a parent
You will receive a code with instructions on how to log in to Satchel:one during
the first 2 weeks of term. Any problems please contact the school and a new
code will be issued.
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One of our key aims is to provide a great education for all students … and a
little bit more besides! Our Enrichment programme, on a Thursday afternoon,
really does encapsulate our ‘something kind of different’.

Described by Ofsted as ‘excellent’, this provision lies at the heart of our
determination to ensure that our students have an outstanding all round
experience of education, which really does equip them to become the best
they can be. Each half term, students choose activities from three strands.
These are Culture and Recreation, Community and Curriculum Challenge. All
courses are designed to offer new experiences, forge links with our local
community and extend and support students’ engagement with the
curriculum.
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Rewards
In every lesson, pupils will be able to earn Learning for Progress (LfP) marks. They will need
to show the following Learning for Progress qualities in order to build up their marks:







Supporting and coaching others – (student expert);
Active contribution to learning;
Using learning tools to solve problems;
Being able to work independently of the teacher;
Completing homework to a good standard and handing it in on time;
Showing excellent presentation of work

When pupils demonstrate the qualities listed above they will earn marks up to a maximum
of six in each lesson. Tutors discuss Learning for Progress marks with individual students. In
a lesson where a student is sent out of class, their mark will be 1. If a student is disruptive or
does not try and / or does not hand in homework or does not bring the required equipment,
their maximum mark for the lesson will be a 2. If they are reasonably well behaved but do
not work to the best of their ability they will only get a 3; working hard and working
independently would get a 4; coaching others, contributing to the lesson, showing extra
effort and resilience would get a 5 or 6.
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Learning for Progress grades are used as the basis for our rewards. Every fortnight, the
average LfP score is multiplied by 100 and pupils are given different coloured uniform cards
depending on their score. A green card is given to pupils with 400+. This card allows them
into the building before school starts for free hot chocolate and table tennis in the Social
Areas, and first in for dinner. A purple card (300 to 399) allows pupils into the Social areas at
lunchtime. A yellow card (below 300) means pupils are not allowed access to the Social
Areas.
Blue ‘Good News’ cards are given out when we want to commend pupils for positive
attitude, values and behaviour.

Consequences
Staff at the Academy uses the C-system to help pupils to manage their behaviour. When pupils
disturb lessons they move up the system below. The intention is that pupils are given fair warning
and have the opportunity to avoid the next consequence on the system.

Action

Sanction

C1

Warning

None

C2

Sent out or moved
seat

None but a sanction sheet is put on the desk as
a warning

C3

Sanction sheet

Sanction sheet to be handed in tomorrow

given
C4

Exit to a buddy
class

Subject detention AND sanction sheet

C5

Exit from buddy

Previous sanctions apply plus internal exclusion /

class to Room 1

after school detention for a period to be
decided by Key Stage Leaders

C6

Refusal to comply

Repeat Internal Exclusion and / or Senior

in Internal
Exclusion

Detention (3pm until 5pm) and / or Fixed Term
Exclusion or off-site placement

For further details, please refer to our behaviour policy on the website
https://www.macclesfieldacademy.org/about/policies-and-procedures/
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Aerosols - These can be dangerous and they can
accidentally set off the smoke detectors, causing the fire
brigade to be needlessly called out. Consequently we
ask that they are not brought into the Academy.

Mobile Phones and headphones- If your child has a mobile
phone with them for their safety on the way to and from the
Academy, then it must be turned off at all times. If a mobile or headphones are
seen or heard at any time they will be confiscated.

Confiscated Items - If you have something confiscated (e.g. a mobile phone or
headphones) it can be collected at the end of the day from Student Reception.
Any item confiscated 3 or more times will have to be collected by a parent or
carer.
Toilets – Students should toilet before lessons begin, and at breaks and
lunchtimes. They should not ask to go during lessons
unless it is an emergency.

Drinking water - Students may have a bottle of water in the classroom.
This may be filled from the water fountains before the start of the day,
at break and at lunchtime.

Caps, hooded sweatshirts - are not allowed inside school and
will be confiscated, if worn.
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Prefects – The school has a prefect system. These are older students who
are responsible for overseeing and helping at certain activities. This
includes the Head Boy and Head Girl. They can be identified by their red
ties and are always available to help.
School Gateway – This is an app. You will need to register but once they do
your timetable, messages and letters and all money transactions will occur
over the gateway. Any problems please contact the finance office.
Leaving early from school – If your child needs to leave early from school
please warn the office in advance- as much notice as possible so we can give
the correct mark on the register.
Medication – If medicines need to be given in school please collect a medicines
form from the school office or print one from the school
website and hand it in with the medication.
Valuables – Valuable items can be handed in or kept in lockers but school can
take no responsibility for items that go missing.
Lockers – lockers are available to rent at a cost for the year 2020/21. They can
be booked via the link https://locker.rentals/
Hand Sanitiser / Hand Gel –Hand sanitizer to be used in addition to
handwashing with soap and water at the sinks.
Equipment – It is important that your child brings in their own equipment
every day and does not share equipment or borrow items from others.
Equipment list:
✓ 2 pencils
✓ 2 pens
✓ A ruler
✓ A rubber
✓ A pencil sharpener
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Visit www.yourschoollottery.co.uk and search for
The Macclesfield Academy
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Want to help out and get involved in School life?
The Friends of The Macclesfield Academy are looking for people who can
volunteer some time and talent to help support our students.
The friends are a group of parents and carers who support the school by
volunteering their time, skills or experience.
It could be practical things such as running stalls at events and getting involved
in our sports teams, or it may be coming up with ideas for events and helping
plan things out.
You can give as much or little of your time as you can manage. It can be a great
way of meeting other parents too.
If you are interested, drop us an email at friends@macclesfieldacademy.org for
more details.
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There are many other things your child can do at the Academy as well as your
lessons. We have a variety of sports teams and extra-curricular PE activities.
Interested in Music? There is a wide variety of lessons and
groups run so that you can have the chance to sing, or learn
to play an instrument. The music department is open at
lunchtime.

Other activities include art, games club, drama, dance,
baking, computers, science and even geology!
More detailed information about all the activities your child
can try will be available in September.
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TERM DATES 2020 /2021

We look forward to seeing you at Macclesfield Academy in September.
Remember: If you are concerned about anything, please ask.
We have followed Government guidelines to ensure
The Macclesfield Academy is safe for staff and students.
For more details, please refer to the
Risk Assessment on website.
https://www.macclesfieldacademy.org/about/policies-and-procedures/
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The school is required to keep a lot of data about your
child. Please ensure that you have completed all forms
below and hand them in as soon as possible
Data collection form
Home/school agreement
Trips consent form
Photos and videos consent form
Biometric data consent form
Medical information form
Medicines to be administered form
Individual needs form
If you have lost any of these forms please find copies
on our website transition page
We would urge you to check our website regularly
www.macclesfieldacademy.org and the transition page of our
website to keep up to date.
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